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Thank you for your interest in doing business with the City and County of San Francisco. 

 With your assistance in completing the information in this package, we hope to 

streamline local government procurement processes. 

 

By filling out the enclosed Vendor Profile Application, you are helping us to establish a 

vendor database.  Therefore, it is very important that the information supplied be accurate 

and complete to ensure that your firm is categorized correctly and all names, addresses 

and payment data are error-free. 

 

Due to the large number of vendors, it is not possible to mail bids to all vendors in the 

database for each bid.  To learn about bids, your best source of information is the 

City’s Internet database, at:  http://mission.sfgov.org/OCABidPublication/ 

 

The database is updated throughout the day, and can show you the most current bid 

information we have.  In addition, for some bids we attach the complete bid package. 

 

We are enclosing the following materials: 

 

 General Instructions for form VenAdd-2010-09 

 New Vendor Number Request form VenAdd-2010-09 

 Frequently Asked Questions 

 Commodity/Service Codes by Class & SubClass Description Sequence 

 Business Registration Certificate Requirement/Business Tax Declaration  

(form P-25) 

 Request for Taxpayer Identification Number and Certification (IRS form W-9) 

 Minimum Compensation Ordinance (MCO) Declaration 

 Health Care Accountability Ordinance (HCAO) Declaration 

 San Francisco Administrative Code Chapter 12B—Nondiscrimination in Contracts.  

This is a summary of Chapter 12B materials, including where to find them on the 

Internet.  Please note that you must complete form HRC-12B-101, and possibly other 

forms depending on your answers on this form. 

 S.F. Administrative Code Chapters 12B & 12C Declaration: 

Non Discrimination in Contracts and Benefits (form HRC-12B-101) 

 

 

For information on the City’s Local Business Enterprise program, please call the Human 

Rights Commission at (415) 252-2500 or visit website at:  http://www.sf-hrc.org/. 

 




















































































